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[MonoxeHne no obecrieveHNO 6e30MacHOCTN MHGopMaLmn
C NMOMOLLbIO CPEeACTB KPUMTOrpagmyecKoit 3amTbl MHpopMaumn
B MHopMaunoHHbIX cucTtemax MKOY «Cnobogo-TypuHckaa COLL Ne 1»

1. O6LLMe NoMNoXKeHUS

HacTtoswee MonoxeHne no obecrneveHno 6e30nacHOCTY MHHOPMALLMKN C MOMOLLHO
CPeACTB  KpUMNTOrpauyecKon 3awutbl WHGOPMAaLMM B MHHOPMALMOHHBIX CUCTEMAX
MKQOY «Cnobogo-TypuHckas COLLU Ne 1» (manee - TlonoxkeHue) pa3paboTaHO B
COOTBETCTBUW CO CNeAYHOLWMUMN HOPMATUBHBIMK MPABOBLIMU aKTaMW:

- ®epepasibHblii - 3akoH  OT  27.07.2006 r.  Ne 149-®3 «O6  wmHopmauumu,
NH(POPMALMOHHbLIX TEXHONOTUAX U 0 3aLmTe NH(opMaLn»,

- ®epaepasibHbIin 3aKOH 0T 27.07.2006 1. No 152-®3 «O nepcoHasibHbIX AaHHbIX»;

- nocraHoeneHve [pasutensctea Poccuitickon Pepepaumm ot 01.11.2012r.
No 1119 «O6 yTBepXAeHUN TpeboBaHWA K 3aluMTe MepPCOHaNIbHbIX AaHHbIX MpU KX
06paboTKe B MH(OPMALMOHHbBIX CUCTEMAX MEePCOHAIbHBIX AaHHbIX»;

- npuka3 defepasbHOro areHTCTBa NPaBUTEIbCTBEHHON CBA3M M MH(opMaLmy npu
Mpe3naeHTe PP ot 13.06.2001 r. Ne 152 «O6 yTBEpXXAEHUN UHCTPYKLMN 06 OpraHu3aLmm
N obecnevyeHN 6Ge30MaCHOCTU XpaHeHWs, 006paboTKM W Mepefayn MO KaHanam CBA3N C
MCNOMb30BaHNEM CPEeACTB KPUMTOrpauyecKoin 3awmTbl MHGOPMaLMN C OrpaHNYeHHbIM
[OCTYMNOM, He COAepKallleil CBeleHNIA, COCTaBNAIOLLMX FOCYAaPCTBEHHYIO TalHy»;

- npukaz ®Cb Poccum ot 09.02.2005 r. Ne 66 «O6 yTBEp)XAeHUN [10/10XKEHNA O
paspaboTKe,  NPOWM3BOACTBE,  peam3aumMmM U 3KCnayatauyum  LWNGPOBaSIbHbBIX
(KpunTorpaduyecknx) cpeacTs 3awutbl MHpopmaumm (MonoxkeHune MK3-2005)»;

- npukaz PCB Poccum ot 10.07.2014 1. Ne 378 «O6 yTtBepxaeHun CocTaBa W
CoAepXXaHns OpraHn3auMOoHHbIX M TEXHUYECKUX Mep Mo obecrneyeHnto 6e30nacHoOCTy
MePCOHA/IbHbIX AaHHbIX NMPU MX 06paboTKe B MHOPMALMOHHBIX CUCTEMAX MePCOHaIbHbIX
[AaHHbIX C UCMO/Mb30BaHWEM CPeACTB  KPUMTOrpauyeckon 3alimTbl  MHGopMaumu,
HEOOXOAUMbIX  ANA  BbIMOMHEHUA  YCTaHOBMEHHbIX [1paBUTENbCTBOM  POCCMIACKOM
denepaumy TpebOBaHWUIA K 3alliMTe MepPCOHasIbHbIX AaHHbIX A1 KaXKA0ro 13 YpPOBHEMN
3alNLLEHHOCTW»,

- npukas ®Cb Poccum ot 24.10.2022 1. Ne 524 «O06 yTBepXaeHUn TpeboBaHWUin O
3aWpnTe MHgopmauun, CoAepKaLLeincs B rocyapCTBeHHbIX MHPOPMALMOHHBIX CUCTEMAX,
C MUCMOMb30BaHMEM LUMMPOBa/IbHBLIX (KpUMTOrpamyecKmnx) CpeacTs»;

- MeTOAMYecKme peKoMeHJauuu no pas3paboTKe HOPMATMBHbIX NPaBOBbIX aKTOB,
onpefenstowmx yrposbl 6e30MacHOCTM MEPCOHa/IbHbIX  [JaHHbIX, aKTyaslbHble MNpu
06paboTke MepcoHa/IbHbIX [aHHbIX B WMHMOPMALMOHHLIX CUCTEMAaX MepCOHabHbLIX



JMAHHBIX, OKCIUTyaTUPYEMbIX TIPU  OCYIIECTBICHHH  COOTBETCTBYIOIIMX  BHJIOB
nesrenbHocTH  (yTBepxkaeHbl pykoBoAcTBoM 8 Ilentpa ®CBb Poccum 31.03.2015 .
Ne 149/7/2/9-432).

K mmdpoansubiM  (kpuntorpadguueckuM) CpeACcTBaM 3alllUThl  WHQpOpMaIuu
(manmee — CK3U), BkiIro4ass JOKyMEHTAIIMIO HA 3TH CPEACTBA, OTHOCSTCS:

1) cpenctBa mHUGPOBaHUS — ammapaTHble, MPOTPAMMHBIE M TMPOTPAMMHO-
anmapartHbie mudpoBagbHbie (KpUNTOrpadUuecKue) CpeICTBa, PeaTu3yIoue arOPUTMbI
Kpunrorpadguueckoro nmpeodpa3zoBanus HHGOOPMAITUH IS OTPaHUYEHUS JOCTyNa K HEH, B
TOM YHCIIE TIPH €€ XPaHECHHUH, 00padoTKe U Tiepenaye;

2) CpeACTBa HWMHUTO3ANIUTBI — allapaTHbIe, MPOTPAMMHBIE W IMPOTPAMMHO-
anmnapaTtHble muppoBaIbHbIe (KPUMITOrpadUUYECKUe) CPe/ICTBa (32 UCKIIIOUEHUEM CPEJICTB
muppoBaHus), peATU3YyIOIIMEe aJITOPUTMbl  KpUNTOrpauyeckoro mnpeodpa3zoBaHUs
uHOpMaIMU IS €€ 3allUuThl OT HaBA3BIBAHUS JIOKHOW WH(POPMAIMHM, B TOM YHCIIE
3amUTel  OT  MoauduuupoBaHus, 1  oOecledeHHWss €€  JOCTOBEPHOCTH |
HEKOPPEKTUPYEMOCTH, a TakXke oOecrnedeHus: BO3MOXKHOCTU BBISBICHUS H3MEHEHUI,
UMUTAIUH, haabcuPUKAIUU WK MOAUGUIIMPOBAHUS HHPOpMALIHHY;

3) CpPEeACTBA DJIEKTPOHHOM MMOJITUCH;

4) CpelIcTBa KOAMPOBAaHUS — CpelacTtBa MHUGPOBaHUS, B KOTOPHIX 4YacTh
Kpunrorpadguueckux npeodpazoBaHuil HHGOPMAINK OCYIIECTBIAECTCS C UCTIOIb30BaHUEM
PYYHBIX  OMEpaluidi WIM C  HUCIOJB30BAHUEM  aBTOMATHU3UPOBAHHBIX  CPEJICTB,
MIpEeTHA3HAYCHHBIX JIJIS BBHITIOJIHCHHSI TAKUX OTEepaIuii;

5) CpeIcTBa JJii W3TOTOBICHHUS KJIIOYEBBIX JIOKYMEHTOB —  alllapaTHEIE,
nporpaMMHbie,  MporpaMMHO-anmnaparHbie  mudpoBalibHbIe  (KpunTorpapuyeckue)
CpeICcTBa, 00eCIeYNBAIOINEe BO3ZMOKHOCTh HM3TOTOBJICHUS KITIOYEBBIX JOKYMEHTOB IS
MUQPPOBAIBHBIX  (KpUOTOrpaUUYeCcKUX) CpEICTB, HE BXOJAUIMX B COCTaB ATUX
UG POBAIBHBIX (KPUNITOrPpapUUECKUX) CPENICTB;

6) KJIIOUEBBIE JOKYMEHTBI — OJJIEKTPOHHBIE JOKYMEHTBHI Ha JIOOBIX HOCUTENSIX
uH(pOpMaIK, a TAKKE JOKYMEHThl Ha OYMa)KHBIX HOCHUTENSX, COJAEpXKAIIHe KIIOYEBYIO
uH(MOPMAIIMIO OrPaHUYEHHOTO JOCTyMNa [UJIsi KpUITOrpaduyueckoro mnpeodpa3oBaHUs
uH(MOpPMAIIMU C HCIOJIb30BAHUEM aJTOPUTMOB KPHUIITOTpadUyuecKoro mpeodpa3oBaHUs
uHdopmaruu (KpuntorpadudecKkuil KIOY) B IMHUQPPOBATBHBIX (KpUNTOTparuecKuX)
CpeICTBax.

2. Opranusanus u odbecneyenue pynkuuonnposanusa CK3U

Opranmsamuss u  obOecneduenne (yHkuuonupoBanuss CK3M  npexacrasisieT
CJIEAYIOIINN KOMIUIEKC MEPONIPUATHI:

— ycTaHoBKa u BBOJ B 3kciuryaTannto CK3U B COOTBETCTBUM € 3KCILTYaTallMOHHOM
Y TEXHUYECKOU JOKYMEHTAMEN K 3TUM CPEJICTBAM;

— npoepka roroBHOCTH CK3UM k MCIONIB30BaHUIO C COCTAaBICHUEM 3aKJIFOUECHHUH O
BO3MOYKHOCTH UX DKCIUTyaTaluu,

— pa3paboTka  MepomnpusiTud 1o  obecrneuyeHut0  (QYHKIMOHUPOBAHUS U
6e3onacHoctu, npumeHsieMbix CK3U B cooTBeTCTBHM C YCIOBHUSIMU BBIJAHHBIX Ha HUX



cepTU(UKATOB, a TaKKEe B COOTBETCTBHHM C OKCIUIyaTallMOHHONW MW TEXHUYECKOM
JIOKYMEHTALIMEN K ITUM CPEJICTBAM;

— CO3JIaHHME MCXOTHOM KII0UEeBOM MH(POpPMAIMH, CO3TaHUE U3 UCXOJTHOU KITFOUCBOM
MH(pOpMAILINK KITFOUYEBBIX TOKYMEHTOB, UX paclpe/ieiieHUue, PACChUIKY U YUET;

— o0ydeHue coTpyaHHKOB, ucnoas3yomux CK3U, pabote ¢ HUMHU;

— TO2K3EMILIAPHBIN y4er UCIIOJIb3YEMBIX CK3U, IIPEyCMOTPEHHBIX
AKCIUTYaTallMOHHOW U TEXHUYECKOW TOKYMEHTALMEN K HUM;

— TMPOBEJICHUE CIIY)KEOHOW MPOBEPKH M COCTABJICHHE 3aKIIOYEHUM 1o ¢akTam
HapyIICHUS yCIOBUHM KpUNTorpaduuecKou 3anuThl HHHOPMAIIUH.

2.1. CTpyKTypa OTBETCTBEHHbIX JIMII

CTpyKTypy OTBETCTBEHHBIX JIMI[ 10 HAIPABJICHUIO OPTaHHU3AlMU U OOECIICUCHHIO
kpunrorpaduueckoit 3anmuthl uHbGopmaru B MKOY «Cnobono-Typunckas COII No 1»
00pasyror:

— OTBETCTBEHHBIN noab3oBarenb CK3U;

— nons3oBatenu CK3U.

Juma, ocymectBistomue padory ¢ CK3W, nomkHbl OBITH 0O3HAKOMIIEHBI C
JIOKYMEHTAaMU, PErIaMEHTUPYIOIUMHU OPTaHU3aINI0 U o0eclieueHne Kpunrtorpaduieckoi
3amUTON MH(OpPMAIINK, MOJ MOJAMNUCh U HECYT OTBETCTBEHHOCTh 3a HECOOIIOJICHUE UMHU
TpeOOBAHMI YKa3aHHBIX JJOKYMEHTOB B COOTBETCTBUH C 3aKOHOJIATEILCTBOM PO.

Kontpons 3a opranmzanueit u oOecrneueHueM (QynkiuonupoBanus CK3U
BO3JIaraeTcsi Ha oOTBeTcTBeHHOro mnosb3oBatenss CK3W B mpegenax ero ciay>KeOHBIX
ITOJTHOMOYUH.

KonTponb 3a opranuzanueit, odecrneueHrneM (PyHKIIMOHHUPOBAHUS U 0€30MaCHOCTH
CK3MU ocy1iiecTBasgeTCs B COOTBETCTBUHU C 3aKOHOAATEILCTBOM PD.

2.1.1. [Toas3oBarear CK3U

[Tonw3oBatens CK3U o0s13aH:

— He pasriamaTh HHPOPMAIHUIO, K KOTOPOM OH JAOMYIIEH, B TOM YHCIIE CBEACHUS 00
CK3U, k1r0ueBbIX JOKYMEHTaX K HUM U JIPYTUX MEPaX 3aIUTHI;

— coOmonath TpeboBaHus K obOecreueHuro OeszonacHoctu CK3UM u iodeBbIxX
JIOKYMEHTOB K HUM,;

— obecnieunBath ¢ mnomombio CK3M Oe3omacHOCT, XpaHeHHUs, 00pabOTKU
uHpopMaru, kiaoueBsix JokyMeHToB K CK3U 1 naponbsHO# nHGOpMaLUK K HUM;

— ocymecTBiIATh akcmutyatanuio CK3WM B cooTBeTCTBUHM ¢ TpeOOBaHUSIMU
AKCIUTYaTallMOHHOW IOKYMEHTAIUU;

— HE JIONyCKaTh CHATUE KOIMUI C KIFOUEBBIX JOKYMEHTOB;

— He JIONYyCKAaTh 3aliCH Ha KII0YEBOM HOCUTEh TOCTOPOHHEH HH(OpMAIInK;

— HE€  JIONyCKaTh  YCTAHOBKM  KIIOYEBBIX  JOKYMEHTOB  Ha  Jpyrue
aBTOMAaTU3UPOBaHHBIC paboune mecta (manee — APM);

— xpanuth uHcTaumwmpyromue CK3W  HocuTenw, HKCIUIyaTallMOHHYI U
TexHuueckyro aokymeHtanuio k CK3U, kirodyeBbie AOKYMEHTHI B IIKadax (slIuUKax,



XpaHWIMIIAX) UWHIMBUAYaJIbHOTO  MOJb30BaHUS B YCIOBHSIX, HCKIIOYAIOIIHUX
OECKOHTPOJIbHBIN IOCTYI K HUM, a TAKXK€ UX HEMPEIHAMEPEHHOE YHUUTOXKEHUE;

— MpeaycMaTpuBaTh paslieibHOEe Oe30MacHOe XpaHEHUWE JICUCTBYIOIIHUX U
PE3EPBHBIX KIIOYEBBIX JOKYMEHTOB, MpPEIHA3HAYEHHBIX I MOPUMEHEHUs B Clydae
KOMITPOMETAIUHU JEUCTBYIOIIUX KPUITOKIFOYEH;

— €Oo00IaTh O CTaBUIMX U3BECTHBIX TIOMBITKAX TOJYYEHUs] CBEICHUM 00
ucnoiab3yembix CK3U wiam KiI0YEBBIX JOKYMEHTAaX K HHUM JIMIAMH, HE 00JIaIaronuMu
MIPaBOM JIOCTYTa K TAKUM CBEJICHUSIM;

— HEMENJICHHO YBEIOMIIATh OTBETCTBEHHOro nosb3oBarens CK3U, pykoBoacTBo o
dakrax yrtpatel win Hemoctaun CK3WM, kiroueBbIX TOKYMEHTOB K HHM, KIIOYEH OT
oMeIlIeHu, rae pasmenieHsl ucnosibzyembie CK3U, xpanstes CK3U u (wnm) HOCHTEH
KIIIOUEBOM, ayTeHTHuduuupyomen u mnaponbHoit wuHpopmanuu CK3U (manee —
[loMeleHust), XpaHWINIL, JHUYHBIX T[€YaTeil, MpeAHA3HAYCHHBIX MJIs ONeYaThbIBAHUS
[Tomemennit (XpaHUumI), U 0 Ipyrux (pakTax, KOTOPbIE MOTYT MPHUBECTH K CHIKCHUIO
YPOBHSI XapaKTEPUCTUK OE30MaCHOCTH HH(POPMAIIUH;

— cmatb CK3H, skcrulyaTalHOHHYI0O M TEXHUYECKYIO JOKYMEHTAIUI0 K HUM,
KJIFOUEBBIE JJOKYMEHTHI IIPU YBOJbHEHUU UJIN OTCTPAHEHUU OT UCIIOJIHEHUSI 00sI3aHHOCTEH,
CBsI3aHHBIX C Hcnojb3oBanueM CK3U;

— MPOXOJANUTh MHCTPYyKTax, opranusyemslii OIl CK3U, pe3ynpTaTbl MHCTPYKTaxKa
YKa3bIBAIOTCS B 3aKJIIOUEHUU O Jlonycke nosb3oBaresiss CK3U k camocTosiTenbHOM padoTte
(ITpunoxenne Ne 2).

2.2. TpeOoBanusi K o0ecnedyeHUI0 0€30MACHOCTH XPaHEHHMsI M 00pPadOTKH
uHopmanuu ¢ ucnoabzosanuem CK3U

besomacHocTh Xxpanenuss u o0paboTku ¢ wucnoiab3oBanuem CK3U undopmaruu
JIOCTUTAETCS:

— cobmonenneM moib3zoBarensiMu CK3U koHpUACHIMAIBHOCTH TIPpU 0OpaIieHuu
CO CBEJICHUSIMH, KOTOPHIC UM JOBEPEHBI WU CTAJIM U3BECTHHI 1O padOTe, B TOM YHCIIC CO
CBEJICHUSIMU O  (YHKIIMOHUPOBAHMU M TMOpsAJAKE oOecredeHus O€30MacCHOCTU
npuMeHseMbix CK3U1 u Ki1104eBbIX JOKYMEHTAX K HUM;

— TOYHBIM BbINOJHEHHEM TMoab3oBaTeasiMu CK3U TpeboBaHuii Kk 00eCeUEeHUIO
Oe3omacHOCTU MH(pOpMAIUY;

— HAJIeKHBIM XPAaHEHUEM OHKCIUTYaTallMOHHOM M TEXHUYECKOW JOKYMEHTaIluu K
CK3U, xi1t04eBbIX TOKYMEHTOB, HOCUTENIEH HHGOPMAIIUH;

— CBOEBPEMEHHBIM BBISIBICHHUEM COTPYAHUKAMH MOMBITOK MOJYYEHHUSI CBEACHUN O
3amuiaeMoit uapopmaiu, o6 ucrnoiabzyeMbix CK3U mim ki1r04eBbIX TOKyMEHTaxX K HUM
JUIAMU, He 00JIaIal0IUMHK MPABOM JIOCTYIA K TAKHUM CBEICHUSIM;

— HEMEJJICHHBbIM MPHUHSATHEM Mep [0 MNPEAYNpPEeXICHUID  pasrialleHus
3amuIaeMo nHpoOpMaluu, a TakKe BO3MOXKHOW €€ yTCUKH TPU BBISIBICHUU (DAKTOB
yrpatel win Hepoctaun CK3U, kio4eBbIX JIOKYMEHTOB K HHUM, YIAOCTOBEPEHUH,
MPOMYCKOB, Kitoueit ot [lomenienuit, Xxpanuiuiil, cedoB, IMUHBIX IeYaTed U T.11.



2.2.1. TpeGoBaHusl K NOMeNIEeHUAM

Pasmemienne, crnenuaibHOEe 00OpYy/IOBaHWE, OXpaHAa W OpraHU3aIUsl pPEeXnMa B
[TomemeHusX, TOMKHBI 0OECTIEYUBATh COXPAHHOCTH 3amuinaeMoii uapopmaruu, CK3U u
KJIFOYEBBIX JIOKYMEHTOB K HUM.

[ToMelennst  JOJDKHBI  YJIOBJIETBOPATH  TPEOOBAHUSAM,  IPEAbIBISEMbIM
DKCIUTyaTallMOHHOW W TexHuueckon nokyMeHramuen k CK3M, a Ttaxxke nppyroro
obopynoBanus, pyakimonupyromiero ¢ CK3M1.

Pasmenienue, crnenuaibHOEe 00OpYJIOBaHHWE, OXpaHa W OpraHu3alus pexuma B
[ToMeleHnsIX AOMKHBI UCKIFOYUTh BO3MOKHOCTh HEKOHTPOJIUPYEMOTO MPOHUKHOBEHUS
WM NpeObIBaHUS B HUX IMOCTOPOHHUX JIMII, a TAKXE MPOCMOTPA MOCTOPOHHUMU JUIIAMU
BEJIYIITUXCS TaM padoT.

OOecrieyeHre pekuMa, MPENSITCTBYIOIIEIO BO3MOXKHOCTU HEKOHTPOJIUPYEMOTO
MIPOHUKHOBEHUSI WK TipeObiBaHus B [loMmemeHnusx Nuil, He UMEIOIIMUX MpaBa JA0CTyIa B
[Tomemienust, KOTOPBIM JOCTUTAETCS ITyTEM:

— ocHauleHuem [loMeniennii BXOOHBIMU JBEPbMHU C 3aMKAMU;

— o0OecrieyeHrWeM TMOCTOSIHHOTO 3akpbiTusi ABeped llomemnieHuii Ha 3aMOK M HUX
OTKPBITHSL TOJIBKO JUISi CAHKUMOHMPOBAHHOTO TMIPOXOJIa, a TaKXe OINeYaThIBAaHUA
[lomemennii 1Mo oOkKoHYaHWUW pabouero JAHS wuinum  obopyaoBanue [lomenieHuit
COOTBETCTBYIOIIUMH  TEXHUYECKHUMH  YCTPOWCTBAMH, CUTHAIU3UPYIOMIUMUA O
HECAHKI[MOHUPOBAHHOM BCKpbITHM [loMelieHuid;

— yTBepkJeHus npaBuil gocryna B [lomemenus B pabodee u Hepabouee Bpems, a
TaKX€ B HEIUTATHBIX CUTYaIUsX;

— YTBEPXKACHUS NIEPEUHs JIUL, UMEIOLIUX I1paBo pocryna B [lomemenus.

[TomemieHnst  BBIIEIAOT C  Yy4ETOM  pPa3sMEpOB  KOHTPOJUPYEMBIX  30H,
pErIaMEHTUPOBAHHBIX AKCIUTYyaTallMOHHOW M TexHuuyeckor aokymeHTauumeit k CK3U.
[TomenieHnst TOMKHBI UMETh NMPOYHBIE BXOJHBIE JIBEPU C 3aMKAMH, TapaHTHUPYIOIIUMHU
HaJiexHoe 3akpbiTue [loMeniennii B Hepabouee Bpems. st mpeoTBpalieHust mpocMoTpa
[ToMelieHnit U3BHE UX OKHA JAOJKHBI ObITH 3aIUIIICHBI.

OtBercTBeHHBIN MoJib3oBateab CK3M ocyiiecTBisieT yyeT XpaHWIMI, KIHYEH OT
HUX B XypHaJe yyeTa XpaHWIHI U KIoued OT Hux, (opMa KOTOpPOTO MpHUBEICHA B
[Tpunoxxenuu Ne 3 k HacrosmeMy [lonoxenuto.

[ToMereHust TO/AJIEKAT OINEUATHIBAHUIO WJIM JIOJDKHBI OBITH OCHAII[EHBI OXpPaHHOMU
CUTHAJIM3alMel, CBS3aHHOW CO ClyXO00W oxpaHbl 3AaHus. VcmpaBHOCTH OXpaHHOU
CUTHAJIM3AIMN TEPUOJIUYECKH HEOOXOAMMO MPOBEPATh OTBETCTBEHHOMY IOJIb30BATENIO
CK3U1 u ¢ oTMeTkol B XypHasie MPOBEPKU PAOOThI CPEACTB OXPAaHHOW CHTHAIU3AIINH,
pa3MeIleHHbIX B MoMelleHuu, (opma KoTtoporo mnpuBeneHa B Ilpunoxenun Ne 4
HacrosiemMy [lonmoxenuro.

Kmroun ot pBeperr IlomemieHuii mojjexar ydeTry, KOTOPBIM OCYLIECTBISET
OTBETCTBEHHBIN noJib3oBaTenb CK3U B xkypHasne ydyera XpaHUIIUIL U KIIOYE OT HUX.

JyOnukater kmouedr ot Ilomemenuid cinegyer XpaHHTh OTBETCTBEHHOMY
noas3oBarento CK3U B ceiide.

JInuHbIE TIEYaTH COTPYIHUKOB, MPEIHA3HAUYCHHBIE JJISI ONEYAThIBAHUS XPAHUIUIL U
[TomenieHuii, DOMKHBI HAXOOUThCA y modb3oBartened CK3M, OTBETCTBEHHBIX 3a ATH
xpanunuima 4 Ilomenienus. Bpigauy JIMYHBIX T€YaTel COTPYJIHHMKAM OCYIIECTBIISAECT



OTBETCTBEHHBIN mnonb3oBaTesib CK3U ¢ oTMeTKO#l B KypHalle ydeTa JIMYHBIX IedaTei,
MpPEIHA3HAYCHHBIX IS OMNEYaThIBaHWS TIOMEIICHUN (XpaHuiuml), (opma KOTOpPOTO
npuseneHa B [Ipunoxennn Ne 5 x Hactosimemy [lonoxenuro.

[lo oxonuanuu pabouero AHsi [lomMeleHus ¥ YCTAHOBJIEHHBIE B HEM XpaHWJIUIIA
JIOJDKHBI OBITh 3aKPBITHI, @ TAKXKE IMOCTABJICHbl HA OXPaHy MOCPEICTBOM TEXHUUYECKUX
CPEICTB OXpaHbl WM ONEYaTaHbl, O YeM MPOU3BOIUTCS 3aMKCh B KypHAJIC OleYaThIBaHUS
(BCKpBITHSI) MOMeIeHUH (Xpanunun), popma kotoporo npuseneHa B [Ipunoxenun Ne 6 x
HacrosmeMy [lonoxenuto.

OtBercTBeHHbIN MNoab30BaTenb CK3UM ocCyliecTBiIsS€T KOHTPOIb 332 BCKPBITHUEM,
OTE€YaThIBAHUEM XPAHWIHUIL C O00s3aTeIbHOW OTMETKOM B KypHaje oOrevyaTbIBaHUS
(BCKpBITHSI) XpaHWIHI. XPaHEHHUE KIIOYEH OT XpaHWIHIL OTBETCTBEHHBIN IMOJIb30BATEIh
CK3U ocyuiecTBisieT B IUYHOM WIH CIEUUAIBHO BBIICIEHHOM XPAHWIHILIE.

IIpu yTpare Kiroda OT XpaHWIMINA WKW OT BXOAHOM ABepu B llomemenue 3amox
HEOOXOMMO 3aMEHHUTh WJIM TEpEeJeaTh €ro CEKPeT C M3TOTOBJICHHEM K HEMY HOBBIX
KIIFOUel ¢ JOKYMEHTaIbHBIM odopmiieHneM. Eciau 3aMOK OT XpaHWIUIIA TepenenaTh
HEBO3MOXXHO, TO TaKO€ XpaHWUJIUIIE HeoO0XoauMo 3ameHuTh. [lopsmok xpaHeHus
KJIIFOYEBBIX W JAPYTUX JOKYMEHTOB B XPAaHWJIMILE, OT KOTOPOrO YTPAdy€H K04, 0
M3MEHEHHUSI CEKPETa 3aMKa YCTAHABIMBAET OTBETCTBEHHBIN MoJb30BaTens CK3U.

B oObrynbix ycnoBusx IlomernieHus, a Takke HaxOJSIIMECs B HUX OlNedyaTaHHBIE
XpaHWIHIIA MOTYT OBITh BCKPBITHI TOJIbKO mojb3oBaTensimu CK3U, umeronumu mpaso
JIOCTyNa B COOTBETCTBYIOIINE TOMENIEHUS, UM OTBETCTBEHHBIM Tosb3oBaresneM CK3U.

[Ipu oOHapyKeHUH IPU3HAKOB, YKa3bIBAIOIINX Ha BO3MOKHOE
HECAaHKIIMOHUPOBAHHOE MpPOHUWKHOBeHHE B [lomereHusi, o ciiyduBIIEMCS] JOJKHO OBITh
HEMEJUICHHO COOOIIEHO OTBEeTCTBEHHOMY Tonb3oBaTento CK3UW wunu  pykoBOACTBY.
[TpubsiBIIMK OTBEeTCTBeHHBINM modb30BaTenb CK3WM pomkeH OIEHUTh BO3MOKHOCTH
KOMIIPOMETAIIMU XPAHSIIUXCS KIIOYEBBIX M JAPYIMX JOKYMEHTOB, COCTaBUTb aKT H
MPUHATH, IPU HEOOXOAUMOCTH, MEPHI K JIOKAIU3ALUK MOCIEICTBUI KOMIIPOMETALINHU U K
3aMEHE CKOMIIPOMETUPOBAHHBIX KPUITOKIIFOYEH.

ObecnieueHne COXpPaHHOCTU HOCUTENEN IEPCOHATBHBIX JAHHBIX JOCTUTAETCs:

— XpaHEHHWEM ChEMHBIX MAIIMHHBIX HOCHUTEJICW MEepPCOHATILHBIX JTAHHBIX B ceildax
(MeTtammuyeckux mkadax), o00pyJOBaHHBIX BHYTPEHHUMU 3aMKaMH C ABYMs WM Oojee
TyOJIMKaTaMM KJITFOUEH ¥ TPUCIIOCOOJICHUSIMU JIJISl OTIeYaThIBAHKS 3aMOYHBIX CKBAYKUH WIIH
KOJIOBBIMU 3aMKaMmu. B ciydae ecim Ha Chb€MHOM MAalllMHHOM HOCHUTEJIE MEPCOHAIbHBIX
JAHHBIX XPAHATCS TOJBKO MEPCOHATIBHBIE JAHHBIE B 3alIM(POBAHHOM C MCIIOJIb30BAaHUEM
CK3U1 Bupme, nmomyckaeTcsi XpaHEHHE TaKMX HOCUTEIEH BHE cel(doB (METaTUTMYECKUX
mkadoB);

— MOAK3EMIUIAPHBIM YYE€TOM MAIIMHHBIX HOCHUTENIEW NEpPCOHAIbHBIX JaHHBIX B
COOTBETCTBYIOIIEM KYpPHAJIE.

B Ilomemenusix nains XpaHEHUS BbIJAHHBIX MM  KJIIOUEBBIX JOKYMEHTOB,
AKCIUTyaTallMOHHOM M TexHuueckor aokyMeHTtaunu K CK3U, mactammupyrommx CK3U
HOCHUTEJIE HEOOXOJUMO HAJIM4YME€ JOCTATOYHOIO YHMCIIa HAJIEKHO 3alUpaeMbIX MIKapoB
(ATTUKOB, XPaHWJIHIIL) WHIUBUTyaJIbHOTO MOJIL30BaAHMUS, 000pyI0BaHHBIX
MIPUCIIOCOOJICHUSIMU JIJIsl OTIEYaThIBAaHUS 3aMOYHBIX CKBaXXMH. KITFouM OT 3TUX XpaHWIMII
JTIOJDKHBI HAXOJIUTHCS Y COOTBETCTBYIOMMX mnojib3oBatenei CK3U. Jlyonukarsl kitouen ot
XPaHUJIUI TOJKHBI XPAHUTHCA B ceiipe oTBeTcTBeHHOTro nojb3oBarenss CK3U.



Texanueckoe oOcmykuBanne CK3M m cMeHa KpUNTOKIIOYEH OCYIIECTBISETCS B
OTCYTCTBHE JIUII, HE TOMYIIEHHBIX K padote ¢ nanasiMu CK3U.

2.2.2. TpeooBanusa k CK3U

Jlnst kpunirorpadudeckor 3anmuThl UHGOPMAIMH JOJKHBI TMPUMEHSITHCS TOJIBKO
cepTuduUipoBaHHbIe M0 TpeboBanusM DenepanbHoil ciry)0bl 6e3onacHoctu PO CK3MU.

2.2.3. TpedoBanus k APM, Ha xkoropbie uHcTamaupyorces CK3U

Texnuyeckue xapakTepucTuku u coctaB [IO  1OMKHBI  COOTBETCTBOBATH
TpeOOBAHUSIM, TPEAbSIBISEMbIM JKCIUTyaTallMOHHONW W TEXHUYECKOM JIOKYMEHTAaIlueH K
CK3U.

AnnapaTHsie CpeACTBa, c KOTOPBIMH OCYILIECTBIISIETCS HITaTHOE
dbynkuuonuposanne CK3U, a Taxke ammapatHble u amnmapaTHo-niporpammubie CK3U
JOJDKHBI  OBITH 00OPYOBAaHBI CPEJICTBAMU KOHTPOJISI 32 WX BCKPBITHEM (OIeYaTaHbl,
ortoMOupoBanbl). Mecto omnedarbiBanus (ommomoOupoBanus) CK3UM, anmapaTtHbIx
CPEIICTB JIOJDKHO OBITh TAKWM, YTOOBI €T0 MOKHO OBLIO BU3YyaIbHO KOHTPOIUPOBATh. [Ipn
HaJWYUU TEXHUYECKOM BO3MOXXHOCTH Ha BpeMsl OTCyTcTBUs mnoJib3oBatenein CK3U
JTAHHBIE CPEJICTBA HEOOXOAUMO OTKJIIOYATh OT JIMHUM CBSI3U U yOUpaTh B ONEUYATHIBAEMbBIC
XpaHWIuIIA.

2.2.4. TpeGoBaHus K KPUNITOKJIOYAM

[Io ucrtedeHuto cpoka AEHUCTBUS, KPUINTOKIIOYU IOJIEKUT CMEHE, B TOPSIKE,
MPEyCMOTPEHHOM 3KCIUTYaTallMOHHOW W TexHuuyeckol nokymeHtanuer k CK3U wnnm
pErjIaMeHTOM yAOCTOBEPSIOLIETO LEHTPA, OT KOTOPOT'O MOJYyYEH KIFOUYEBOU JOKYMEHT.

2.3. 3Akcnnyartauusa CK3U

2.3.1. Peructpanus u  ydyer CK3HU, kiIw04eBbIX [IOKYMEHTOB U
IKCILIYATAIIMOHHON U TEXHMYECKOH JOKYMEHTAIIUN K HUM

Ucnons3yembie unu xpanumble CK3U, oskcrmyatanmoHHas W TEXHHUYECKas
JOKYMEHTAIMS K HHUM, KJIIOYEBBIE JOKYMEHTHI MOJJIEKAT IMOIK3EMIUISIPHOMY Y4YETy B
KypHaJI€ MO3K3EMIUISIPHOTO yueTa CpPEeJCTB KpUNTOrpauuecKkod 3amuThl MHPOpMAIIUH,
AKCIUTyaTallMOHHOM M TEXHUYECKOW JIOKYMEHTAIMM K HHUM, KIIOYEBBIX JOKYMEHTOB,
dbopma koroporo npuseaeHa B [Ipunoxenun Ne 7 k HacTosiemy [lonoxeHuro.

EnuHunei mosKk3eMIUTIIPHOTIO yU€Ta KPUMITOKIIFOYEHN SIBJSETCS KIIFOUEBOM HOCHUTEIb.
Ecim oauH M TOT K€ KIKOYEBOW HOCUTEIb MHOTOKPATHO HCIOJb3YETCS ISl 3aIllHCH
KPUINTOKJIFOYEH, TO KaXIbI pa3 OH NOJJIEKHUT OTACIBHON pErUCTPaLIUH.

Kypuains BegyTcst orBeTcTBeHHBIM Tosib3oBaTesnieM CK3U. C ydyerom ocobeHHOCTH
skcrryaranuu otaenbHbix CK3U momyckaercs moGaBieHHre B KypHAIbl MOJIEH WKW WX
nepecraHoBka. [Ipyu BeeHUM KypHaAIOB HE JOIYCKAETCS MPUMEHECHUE KOPPEKTUPYIOMINX
CPEACTB.



JKypHasibl BeayTcsi A0 MOJHOrO MCIIOJB30BaHMS, MOCJIE 4YEro 3aKpbIBarOTCs. Bce
quCIsIMecs Ha MOMEHT 3akpbiTusi xkypHana CK3U, skcrutyataliioHHass M1 TEXHUYECKas
JOKyMEHTAIUsl K HUM, KIFOUEBBIE JOKYMEHTHI OEpyTcs Ha yd4eT BO BHOBBH 3aBEJICHHOM
JKypHaJIe MO3K3EMILTAPHOTO yUETa.

Ecnu skcrutyatalilnioHHOM M TeXHUYEeCKOM okyMeHTanuen k CK3U npeaycMoTpeHo
MPUMEHEHHUE PA30BBIX KIIIOUEBBIX HOCHUTEJICM WM KPUNTOKIIOUM BBOJAT M XpaHAT (HA
BeCh CpOK uXx jeictBus) HemocpeactBeHHO B CK3M, To Takoil pa3oBbIi KIIIOUYEBOM
HOCUTEJIb WJIM JJIEKTPOHHAS 3alliCh COOTBETCTBYIOIIETO KPHUIITOKIIOYA  JIOJKHBI
PETUCTPUPOBATHCS B TEXHUYECKOM (aIIapaTHOM) )KypHaJe, popMa KOTOPOro MpUBEcHA B
[Tpunoxxennu Ne 8 wiam B JKypHalle MO3K3EMIUISIPHOTO YyudeTa KIIIOUEBBIX HOCHUTEIIECH,
KITFOUEBBIX JIOKYMEHTOB, popMa KoToporo rnpuseaeHa B [Ipunoxenun Ne 13, Begyumumces
HeTnocpeacTBeHHO nosb3oBaTenem CK3U.

2.3.2. Brigaua CK3HU, kiI04YeBbIX [OKYMEHTOB, JKCILUIyaTAIIMOHHON U
TEXHUYECKOI JOKYMEHTAUMH K HUM

Boimaua CK3UM, »skcrutyaTalldOHHOM W TEXHHMYECKOM JOKYMEHTAllMM K HUM,
KJIIOYEBBIX JIOKYMEHTOB OCYIIECTBIISAETCS OTBETCTBEHHBIM moJib3oBareneM CK3M mox
MOJINNUCH B JKypHAJIE MOIK3EMIUIIPHOTO y4eTa CPEACTB KPHUITOrpauiIecKOr 3aliuThl
uH(pOpMaIMK, SKCITyaTallMOHHOW W TEXHUYECKOW JOKYMEHTAIlMM K HUM, KIFOYEBBIX
JIOKYMEHTOB.

ITepenaua CK3U, sKcrmyaTallMOHHOW W TEXHMYECKOW JIOKYMEHTAlMU K HUM,
KJIIIOYEBBIX JOKYMEHTOB Mexay Tnonb3oBarensmu CK3UM  gomyckaercss  Mexay
nonb3oBaressiMu CK3U u (wmm) otBercTBeHHBIM mojib3oBateneM CK3U monx moamuch B
COOTBETCTBYIOIIIEM >KypHaJle TMO3K3EMIUIIpHOTO yd4era. Takasg mnepegada MExXIy
nonb3oBaresiMu CK3U momkHa ObITh CAaHKITMOHUPOBAaHA OTBETCTBEHHBIM IOJIH30BATEIIEM
CK3H.

3aka3 Ha M3TOTOBJICHHWE OYEPEIHBIX KIFOUEBBIX JIOKYMEHTOB, UX H3TOTOBJICHUE U
pacChUIKy Ha MeCTa WCMOJb30BaHUS [JIi CBOEBPEMEHHOM 3aMEHbl JIEUCTBYIOIIUX
KJIFOUEBBIX IOKYMEHTOB CJIEAYET MPOU3BOIUTD 3a01ar0OBPEMEHHO.

N3rorosnenue (3aka3) KIOYEBOM HH(POpMAIMKM OCYLIECTBISIETCSI HAa OCHOBE
peneHus TMPEKTopa Ui 3asBKU Ha yctaHOBKY CK3M.

Kitroun 3anuchIBaroTCs TOJBKO Ha YUYTEHHbIC MAIIMHHBIE HOCUTENIU UH(POPMAITUH.

VYkazaHnue o BBOJIC B JICCTBHUE OYEPEAHBIX KIFOYEBBIX JOKYMEHTOB MOXET OBITh
JJAaHO OTBETCTBEHHBIM TmoJb3oBaresieM CK3WM Togbko Mociie TOCTYIUICEHHST OT BCEX
3aMHTEpPEeCOBaHHBIX MoJib3oBaTenel CK3W noaTBepkaeHUs O MOJYyYEHUN UM O4YE€PETHBIX
KJIFOUEBBIX JIOKYMEHTOB.

Hewucrnonp30BaHHBIE WM BBIBEICHHBIE W3 JCUCTBUS KIIOUYEBBIE JOKYMEHTHI
MOJJIEkKAT BO3BPAILICHUIO OTBETCTBEHHOMY moJib3oBaTento CK3U wiau mo ero ykaszaHuto
JOJKHBI OBITh YHUYTOKECHBI HA MECTE.



2.3.3. Uacranasanua CK3U

[lepen wnctammsaumeir CK3WM mpoBomutcs oOcnenoBanue Ilomemenuss Ha
COOTBETCTBHE TpeOOBaHUSAM, TMpeAbABIsieMbIM K [loMemeHusM TEXHUYECKOH u
DKCIUTyaTalMOHHOW nokyMmeHTauuen k CK3U.

Homyck monb3oBateneit CK3UM k pabore ¢ CK3U ocymecTBiasercs mocie
npoxoxaeHus umMu oOydeHusi padore ¢ CK3U. OOyyeHue mpoBOJUT OTBETCTBEHHBIM
nonb3oBatenib  CK3W. OOyueHue BKIIOYAET O3HAKOMIIGHHE C  TpeOOBAHMSIMU
HOPMATHUBHBIX MPABOBBIX aKTOB U JOKaJIbHBIX akTOB MKOY «Cnobono-Typunckas COL
Ne 1y, pernaMeHTHpYIOUIMX OpPraHU3alKI0 KpUnTorpaduyeckon 3amuTbl nHGopmMauu u
npeaycMatpuBaromux nopsgok oopamenus ¢ CK3U, skcryaTallmoOHHON M TEXHUYECKON
nokymenTarueit k CK3U, u nacrosuum Ilonoxxkennem. O axrte npoBegaeHus: o0yueHus
JieNlaeTcsl OTMETKa B JKypHalle ydera II0JIb30BaTelel cpeicTB KpUOTOrpaduyeckoi
3auThl HHpOpMaluu, ¢popma KoToporo npusereHa B Ilpunoxenun Ne 9 k HacToseMy
Ilonoxenuto.

[Io 3aBeplIEHMHM MHCTAUISINUU COCTAaBJISIETCS AKT YCTAaHOBKM H BBOJA B
skcrryatauuio CK3U, ¢opma xotoporo mnpuBeneHa B Ilpumokenum Ne 10. Akt
YCTaHOBKM W BBOAa B s3kcruryaraimio CK3U nomiexxuT XpaHEHHIO Yy OTBETCTBEHHOIO
nonb3oBarenst CK3U. Ceenenus o mons3oBarene CK3M 3aHOocATCS B KypHane ydera
M0JIb30BaTENEeH CPeACTB KpUnTorpadhuyecKkon 3auThl HHPOPMALIUH.

2.3.4. Ilopsanoxk 3xcmiayaranuuun CK3U

Oxkcmiyaraiua CK3UM  ocyiiecTBiasgeTcss B COOTBETCTBUM C TEXHUYECKOHW U
AKCIUTYaTallMOHHOW TOKYMEHTAIUEN K HEMY.

OKCIUlyaTalluoHHasT W TexHuueckass jaokymeHtanus g CK3U, xiroyeBbie
JIOKYMEHTBI XPaHATCS B XPAHWIWIIAX B YCIOBHUSAX, HCKIIOYAIOMUX OECKOHTPOJBbHBIN
JIOCTYH K HUM, a TAKXKe UX HEMPEeAHAMEPEHHOE YHUUYTOKEHHUE.

OTaenbHO OT KIIIOYEW MOJJIEkKAT XPAHEHUIO PE3EPBHBIEC KIIHOYEBBIE JOKYMEHTHI,
npeAHa3HAYCHHBIE I IPUMEHEHUS B ClIy4ae KOMIIPOMETAINU JICHUCTBYIOIIHX.

[lepen nHauaioM paboTel ¢ APM KOHTpOJUpYETCS HAIUYUE U LETOCTHOCTh
HOMEPHOUN HakJeWku (IJIoMOBI), KOTOpOW omedaTtaH cucTeMHbii Onok. Ilocie Bxona B
OMEPAIIMOHHYI0 CHUCTEMY KOHTPOJIMPYETCS 3amyCK aHTHUBUPYCHOTO MPOrpaMMHOIO
o0OecrieueHus U aKTyaJIbHOCTh aHTUBUPYCHBIX 0a3.

Bo Bpems oakcrmyaramum  CK3M  ocymiecTBisieTcss KOHTPOJb  LIEJIOCTHOCTH
ycradHoBieHHoro CK3M ¢ nomomipio Mexanuzma camoro CK3UM wim ¢ momomibio
MPOrpaMMHOTr0 00ecriedeHus] KOHTPOJIS IEIOCTHOCTH.

Bo Bpems skcmutyataunn CK3U nonb3oBarensm CK3U 3anpemaercs:

— u3MeHAaTh HacTpoiiku CK3U;

— OCYHIECTBJISATH BCKpBITHE cHcTeMHOTro 0j0ka APM c¢ ycranonenasimu CK3U,
MOJKJIIOYaTh K HHUM JIOMOJIHUTEIBHBIC YCTPOWCTBA 0O€3 pa3perieHus OTBETCTBEHHOTO
nonb3oBatennss CK3U;

— OCTaBJISITh 0€3 KOHTPOJIS KIIOUEBbIE HOCUTENH, a Takke APM ¢ ycTaHOBIIEHHBIMU
CK3MU npu BKIIOUEHHOM TUTAHUY;

— BHOCHUTH Kakue-JIM00 HeCaHKUUOHUpOoBaHHbIe n3MeHeHus: B CK3U;



— BBIBOJUTh Ha MOHHUTOp 3alluiiaeMyro HHpopmanuio (B T.4. HHPOpPMAIUIO
KITFOUEBBIX JIOKYMEHTOB), 0OpabaTeiBaeMbix ¢ ucrnoib3oBanueM CK3U B mpucyrcTBumM
JIMII, HE UMEIOIINX K TaKOi MH(OpMaIiK rpaBa JI0CTYyIIa;

— IPUMEHATH CKOMIIPOMETHUPOBAHHBIE KIIIOYU U MapOJIy;

— OCYLUECTBJISITh HECAHKIIMOHUPOBAHHOE KOMTMPOBAHKUE KIIFOUEBOM HHPOpMaLIUU;

— BCTaBJIATh KJIIOYEBOM HOCHUTEIh B YCTPOMCTBA, IITATHBIA MOPSAOK pabOThI
KOTOPBIX HE MPEAYCMATPUBAET UCIIOJIH30BAHUE KIIFOUEBOI'O HOCUTES.

2.3.5. Kontpois 3a co0JII0IecHUEeM IKCILTyATAL MU CpeacTB
Kpunrorpapu4eckoi 3amuTbl HHPOpMaAUU

Exeronno xommccued, B KoTopyr BxomiaT corpyaHukn MKOY «Cnobomo-
Typunckass COLI Ne 1», npoBoAsTCSA MJIaHOBBIE TPOBEPKHU:

— HaJIW4Us, TPABWIBHOCTU y4eTa U COOJIIONCHUS TIPaBUJI OOpAIICHHS U XPaHCHUS
CK3U, »sKcriyaTallmOHHOM M TEXHUYECKOW JOKYMEHTallMM K HUM, KIHOYEBBIX
JIOKYMEHTOB;

— BBISIBIICHHE ycTaHOBOYHBIX HocutTened CK3M, KiIOueBbIX JTOKYMEHTOB,
DK3EMIUISIPOB  TEXHUYECKOM W  AKCIUTYaTallMOHHOM JIOKYMEHTAIlMW, [MOJJIEkKAIIEeH
YHUYTOXXECHUIO;

— cOOJIIOJIeHUsI TIpaBUJl OOpallleHus], MPeyCMOTPEHHBIX HacTosuM [lomoxennem
nonbs3oBaressimu CK3U.

BHenianoBbIe TTPOBEPKHU MPOBOJATCS KOMHUCCHUEH, B KOTOPYIO BXOSAT COTPYIHHUKHU
MKOVY «Cno6ono-Typunckas COIL Ne 1», B ciaydasx HapylIeHUs YCTaHOBJICHHOTO B
MKOVY «Cnobono-Typunckas COILL No 1» mnopsiaka kpuntorpa@uueckoi 3ariuThl
uHpopManuu.

CoctaB xomuccuu omnpenaenser nupekrop MKOY «Cnobono-Typunckas COII No
I».

[To 3aBepuieHUH TPOBEPKH KOMHUCCHEH COCTaBIsAETCS AKT MPOBEPKH, B KOTOPOM
YKa3bIBa€TCsl COCTaB KOMKCCHHU, OCHOBAHHE MPOBEPKH, MPOBEPOUYHBIE MEPOIPHUSITHS,
HEJIOCTAaTKH, BBISBIICHHBIE B XOJ€ MPOBEPKH, MU PEKOMEHJAIUU MO HUX YCTPaHEHUIO,
PEKOMEHJAIMM [0 COBEPIICHCTBOBAHUIO KPUOTOrpaUUeCKONM CHUCTEMbI  3aIUTHI
uH(popManuu.

2.3.6. Ilopsaiok mpoBeaeHUs CJOY:KeOHOH NMPOBEPKH MO (pakTam HapyUICHUSI
npasui dkcmryaranun CK3U

B ciay4yae BO3HHMKHOBEHHSI KOH(DIUKTHON CUTyaluu u 1o (aktam (TOZ03PEHHUIO)
HapylleHus KOHQUACHIMAIBbHOCTH HHpoOpManuM, 3amminaeMoil ¢ momombio CK3U,
IPOBOAUTCS CITy’KeOHasi IPOBEpKa.

OCHOBaHUSAMHU TNPOBEACHUS CITYKEOHOW NMPOBEPKH SBJISIOTCS TOKJIAgHAs 3alucKa
COTpYIHHMKA, HWH(OPMALMOHHbIE TMHCbhMa (MIPETEH3UH) CTOPOHHUX OpraHU3ALMM,
HETMOCPEICTBEHHOE OOHApYy)KeHHE PYKOBOJICTBOM (akTta (MOJO03pEHHs) HaPYLICHUS
KOHOUACHIIMATBPHOCTH  3aluiiaeMod  uH@opmamnmu,  0e30MacHOCTh  KOTOPBIX
oOecnieunBaercsa npumenenneM CK3U.



CnyxxeOHas IpoBepKa Ha3HAYAETCA JUPEKTOPOM HE TIO37HEE TPEX AHEH ¢ MOMEHTa
MOCTYIJICHUsT WHpopManuu o (GakTe HAPYIICHUS KOH(DHUICHIIMATLHOCTH 3alllUIaeMOin
uHbOpMaInu.

B xone ciykeOHOM MpOoBEepKH yCTaHABINBACTCS:

— JCUCTBUTENBHO JIM WMEJIO MECTO HapyleHHe KOH(PUACHIIMATBHOCTH
3alMIaeMON HHPOpMaLIUK;

— JWIa BAHOBHBIC B HAPYIICHHUH, UX BUHA U €€ CTCTICHb;

— TIPUYMHBI ¥ YCIIOBUS, CIOCOOCTBOBABIIIE HAPYIICHHUIO;

— XapakTep U pazMep NPUUMHEHHOTIO ylepoa;

— TPEIIOKEHUSI IO HEJOMYIEHUIO MOJOOHBIX CIIy4aeB BIPE/b;

— WHBIE CBEICHUS, UMEIOIINE OTHOIICHUS K HAPYIIECHUIO.

CnyxeOHas TpoBEepKa  OCYIIECTBISETCS  KOMHUCCHEH, COCTaB  KOMHCCHUH
yrBepxknaercsa nupekropoM MKOY «Cnobomo-Typunckas COUI Ne 1», coctaB komuccuu
JIOJDKEH TIPEJICTABIIATh HE MEHEE TPEX YEIOBEK.

Cpox 3aBepIieHus CITy>)KeOHOH MPOBEPKU YKA3bIBAETCS B IOKYMEHTE O MPOBEICHUHU
ciry>keOHOM TpoBepku. Eciin cpok He ykaszaH, TO ciy>keOHas mpOBEpKa 3aBEpIIACTCS HE
MO3/THEE, YeM Yepe3 MECSI] CO JTHS OOHAPYKCHUS HApYIICHUS.

Ha mepBom »arame ciayxeOHOM TPOBEPKH KOMHCCHS YCTAHaBIMBAECT CYTh
HapYIIEHUs, €r0 MOCIICICTBHS, IPEATIOIAraeT, YTO MOTJIO TIOCTYKHTh IIPUIUHOM.

Ha BTOpOoM 3Tame coOupaeTcs Bcs HEOOXOoauMasi MHTepecyromas nHpopMmaius o
HapyIIEHUHU, OOBSICHEHUS C YYaCTHUKOB.

Ha tperbem sTame Ha OCHOBaHMM COOpPaHHBIX B XOJI€ TEPBBIX JIBYX JTaIoB
CIIyKEOHOU MPOBEPKU MATEPUATIOB OPOPMIISIETCS MMCbMEHHOE 3aKitoueHue (akT). B Hem
YKa3bIBAIOTCS. OCHOBAHKE U CPOKH MPOBEIACHUS CIIYKEOHOU MPOBEPKH, COCTAB KOMHUCCHH,
3HaUYMMBbIE OOCTOSITENIbCTBA, YCTAHOBJEHHBIE B XOJ€ CIy)KEOHOW TIPOBEPKH. AKT
MO/IMMUCHIBACTCS BCEMH YJIEHAMU KOMUCCHUU Y HAIIPABJISETCS AUPEKTOPY.

2.3.7. Ilopsaaok neiicTBMH IPH KOMIIPOMETALMH KJII0YA

[lonq xoMmpoMeramued KIHOYEH IIOHMMAETCS yTpara JOBEpUS K TOMY, YTO
UCIIOJIb3YEeMbIE KIIIOUM 00€CTIEeYMBaIOT 0€30MacCHOCTh UH(POPMAIUH.

Paznuyaror SBHYIO M HEABHYK) KOMIIPOMETAIMIO KIKOUYEH. SIBHOW Ha3bIBACTCA
KOMITpoMeTalusi, (akT KOTOPOH CTAaHOBUTCS M3BECTHBIM HA OTPE3KE YCTAHOBIEHHOTO
BpEMEHU AeHCTBUS AaHHOrO Kitodya. HesiBHOIM Ha3pIBaeTCs KOMIIpOMETAlMs Kito4a, GakT
KOTOPOM OCTAETCS HEW3BECTHBIM [JIsl JIML, SIBJISIOIIMXCSA 3aKOHHBIMHM TMOJIb30BATEISIMU
JAHHOTO KJII0Ya.

CoObITHA, KBATH(PUIIUPYEMbIE KaK sIBHASS KOMIIPOMETAIHUS:

— yTparta KIt04€BOI0 HOCUTEIIS;

— yTparta KJII0U€BOT0 HOCUTEJS C MOCIEAYIOUM OOHAPYKEHUEM;

— HapyllEHUWE NPABWJI XPAHEHUS M YHUYTOXKEHUs (TOcie OKOHYaHHs CpOKa
JENCTBYSA) KIIIOUYEeBOU WH(OpMAIUu.

K coObITHSIM, CBSI3aHHBIM C HESIBHOM KOMITPOMETALMEN KIHOYEl U TpeOyomuM Ux
PacCMOTPEHNUS B KaKJIOM KOHKPETHOM CJIy4ae, OTHOCATCSA:

— HaBSA3bIBAaHUE 3aBEJIOMO JIO)KHOW HH(OpManuMuM B JOKYMEHTaX, 3allUIIEHHBIX
MMHUTOBCTaBKaMHU;



— CIy4Yau, KOrJa Hellb3s JOCTOBEPHO YCTAaHOBUTH, YTO MPOU3OILIO C KIHOUEBHIMU
HOCHUTEIISIMH, COJCpPKalllUMU KIIOUYEBYI0 HH(POPMAIMIO, B TOM YHCJIE CIIy4daW, KOTJa
nucketa (eloken n 1ip.) BBIIUIA U3 CTPOS M JI0Ka3aTEJIbHO HE OMPOBEPTHYTO, YTO JAHHBIN
(dbakT mpou301IIeI B pe3yJibTaTe HECAHKIIMOHUPOBAHHOTO JIOCTYTA 3JI0YMBIILJICHHHUKA.

OcCMOTp KIIIOUEBBIX HOCHUTEJIEM MHOTOKPATHOTO HCIIOJIb30BaHUSI MMOCTOPOHHUMU
JUIaMH HE CJIEAyeT pacCMaTpUBaTh Kak MOJO3PEHHUE B KOMIPOMETAIMN KPUNITOKIIOYEH,
€CJIM TIPU TOM UCKJII0YaIach BO3MOXKHOCTh UX YTCHUS, KOTUPOBAHMS.

[Ipyn HacTyIJIEHHMH KOMIIPOMETAIIMU KJIF0Ya WM TOJO3PEHHUS B KOMIIPOMETAIlUU
kioda monb3oBarelb CK3U o00s3aH HemenneHHo mnpekpatuTh padory ¢ CK3U wu
COOOIUTh OTBETCTBEHHOMY nojb3oBarento CK3U o gakre kommpomeTaruu (B TOM 4ucie
U TIPEATIOJIAraeMOM ).

[To dgakty KomMmpoMeTanuu Kitouel (B TOM YUCIE MPEnoiaraeMoMy) IPOBOIUTCS
cirykeOHasi mMpoBepKa B COOTBETCTBUU C T1. 2.3.7 Hactosimiero [lomosxxenus.

[To 3aBepmieHHo MPOBEPKH OMOPMISIETCS TMHUCHBMEHHOE 3aKIIOUYeHHE (aKT) O
MPOBEJICHUHU CITY>KEOHOM MPOBEPKHU.

CKOMIIPOMETUPOBAHHBIE  KJIOUYM 1O  3aBEPUICHUIO  MPOBEPKU  MOJJIEKAT
YHUYTOXXCHUIO B TIOPSIZIKE, ONPEIeICHHOM HacTosuM [lonoxkenuem.

B3aMeH CKOMIPOMETHMPOBAHHBIX KIIFOUYEW OTBETCTBEHHBIN moib3oBaTens CK3U
MPOU3BOJIUT 3aMEHy KIHOYeH B TMOpAJKE, MPEeIyCMOTPEHHOM TEXHHYECKOH W
OKCIUTyaTallMOHHOW  JOKyMEHTallMed, WIh B  COOTBETCTBUU C  PermameHTOM
YAOCTOBEPSIOIIETO LIEHTPA.

2.3.8. lenHCTAIANNSA CPEACTB KpunTorpaguyeckoii 3ammnThbl HuHGOpMaALIM U

Henncrammsauus CK3U ¢ pabounx mect noiwszoBateneit CK3U ocymecTBiasercs Ha
OCHOBAaHHMH DEIICHUS] TUPEKTOpa WM TIO0 COOTBETCTBYIOIIEH 3asiBKe, GopMa KOTOpPOH
npuseneHa B [Ipunoxxenuu Ne 11 k Hactosimemy [lonoxenuto.

Heunncrammsauuss CK3UW ocymiecTBisieTcss pabodelt TpyInmol B COOTBETCTBUHU C
MPOLEAYPOH, MPEAYCMOTPEHHOM SKCIUTyaTAllMOHHOM M TEXHWYECKOM JTOKYMEHTAIMEeH K
CK3U, c cocraBinenuem Axrta neuHctasinnun CK3U, ¢opma xoToporo mnpuBeieHa B
[Tpunoxxennu Ne 12 x Hactrosimemy [lonoxenuro. Akt o neuncramusinun CK3U noamexut
XpaHeHUI0 y OTBeTcTBeHHOro mnoisb3oBarens CK3U. B pabouyio rpyrimy BKIIOYAETCS
OTBETCTBEHHBIN MoJib30BaTeb CK3I.

OnunoBpeMenHo ¢ aeuHctausiuedn CK3W yHUYTOXAIOTCA KPUNITOKIIIOUH, €CJIH HE
IJIAHUPYETCS UX JaJbHEUIIee UCIOb30BaHuEe. B MPOTUBHOM Cilydyae OHM BO3BpallAOTCA
OTBETCTBEHHOMY Tosib30BaTesito CK3U ¢ 0TMETKOM B COOTBETCTBYIOIIEM KypHAJIE.

O daxre neuncramisimuu CK3U nenaercs oTMeTka B KypHalie MOIK3EMIUISIPHOTO
ydeTa CpeICTB Kpunrorpapuyeckoid 3amuThl WHQOpMAIHMM, SKCIUTyaTallMOHHON W
TEXHUYECKOW TOKYMEHTAIIUM K HUM, KIIFOUEBBIX JTOKYMEHTOB.

2.3.9. Yunuroxenue CK3U1U

OCHOBaHMSIMH  JUISI  YHHUYTOXXEHHMS  HMHCTAUIIIMOHHBIX  Hocutener CK3HU,
AKCIUTYaTallMOHHOM M TEXHUYECKOW JIOKYMEHTAllud K HUM, KIIOYEBBIX JOKYMEHTOB



ABJISIFOTCA YTBEPKICHHBIE AKTHI HA CIIMCAHUE U YHUUTOKECHUE MATEPHUAIBHBIX HOCHUTEJIEH
Y MIOJJISKAIINE XPAHEHHUIO Y OTBETCTBEHHOT0 noJib3oBaresnsa CK3U.

OcHoBaHMEM JUIsl YHUUTOXKEHUS KIIIOUEH SIBISETCS UCTEYEHUE CPOKa UX JEHUCTBUS,
BbIBOA u3 Hkcruryataunun CK3WM, yBOJnbHEHME COTpYyAHUKA, CHATHE C COTPYIHHKA
00513aHHOCTEH, CBSI3aHHBIX C Hcnob3oBanueM CK3U u T.1.

Hewucnonp3yembie Man BBIBEACHHBIE U3 JACHUCTBUS KIIOUEBBIE HOCUTEIH TOIJICKAT
BO3PAILICHUIO OTBETCTBEHHOMY Tosib30BaTet0 CK3U nmubo KpunTokiItoun, 3aliCcaHHbIe Ha
HUX, MOJIJIEKAT YHUUTOKEHUIO HA MECTE.

YHUYTOXXEHHE KPUNTOKIIOYEH MPOU3BOAMUTCS MyTeM (PU3UUECKOTO YHUUTOXKEHUS
KJIIFOYEBOI'O HOCHUTENSA, HAa KOTOPOM OHM DACIOJOXKEHbI, WA IyTEM CTUPAHUS
(pa3py1ieHus) KpUNTOKIIIOUEH 0€3 MOBPEKACHHS KIIOYEBOTO HOCUTEIIS.

Kpunroxiroun CTHpArOT MO TEXHOJOTWH, IPUHIATOM JUIsi COOTBETCTBYIOIIUX
KJIFOUEBBIX HOCUTEJIEH MHOTOKPATHOTO MCHOJb30BaHUS (AMCKET, KOMIAKT-IUCKOB, Smart
Card u T.m1.). HemocpencTBeHHble ACHCTBUS O CTUPAHUIO KPUITOKIIOUEH, a TaKXKe
BO3MOYKHBIC OTPAaHUYCHUS HA NAIbHEWIIEE NMPUMEHEHHUE COOTBETCTBYIOIIMX KIFOUEBBIX
HOCHUTEJIE MHOTOKPATHOTO MCIIOJb30BAHUSL PETIAMEHTUPYETCS JKCIUTYaTallMOHHOU H
TEXHUYECKOW JOKyMeHTauuen K coorBercTByromem CK3M, a Takke yka3aHUAMH
OpraHu3anyi, MPOU3BOIUBIINX 3aIIUCh KPUIITOKIIIOUEH.

KitoueBble HOCHUTENM YHUUYTOXKAIOTCS IIyTEM HAHECEHUS] WM HEYCTPAHUMOIO
(bU3UYECKOr0 MOBPEKACHUS, UCKIIOUAIOIIETO BO3MOXKHOCTh UX HCIIOJIB30BaHUS, a TaK¥Ke
BOCCTaHOBJICHHE KJtoueBoM uMH(opmainuu. HemocpencTBeHHbIe NEUCTBUS MO CTUPAHHUIO
KPUNTOKIIFOYEH, a TaKXke BO3MOXKHBIE OrpPaHWYECHUS Ha JajbHEHIIEe IPUMEHEHHUE
COOTBETCTBYIOIIUX KJIFOYEBBIX HOCHUTEJIEU MHOTOKPAaTHOTO MCII0JIb30BaHUs
PETJIAMEHTUPYETCSL  OKCIUTYaTallMOHHOM M TEXHUYECKOW  JIOKYMEHTAIMen K
cootBeTcTByomMM CK3U, a Takke ykazaHWsIMA OpraHHU3allid, MPOU3BOJIUBIIECH 3aIUChH
KPUNTOKIIFOYEH.

KnroueBpie [TOKyMEHTBI JOJDKHBI YHHUYTOXKAKOTCS B CPOKH, YKAa3aHHBIE B
AKCIUTyaTallHOHHOM M TEXHUYECKOM JOoKyMeHTauuu K coorBercTByrommM CK3U. Ecin
CPOK YHHUYTOXKECHUS HKCIUTYaTalMOHHOW M TEXHUYECKOW JOKYMEHTALUEH HE YCTaHOBIICH,
TO KJIIOUEBBIC JOKYMEHTHI JOJKHBI ObITh YHUYTOKEHBI HE TMO3JIHEE JECATH THEU IMocie
BBIBOJIA UX U3 JICUCTBUSL.

B 5T™M ke CpOoKHM C OTMETKOM B COOTBETCTBYIOIIEM KYPHAJIE IOMJICKAT
YHUUYTOKEHUIO PA30BbIE KIIFOYEBBIE HOCUTEININ U paHee BBeAEHHas, U XxpaHsamasca B CK3U
WIN WHBIX JIOTIOJIHUTENbHBIX YCTPOWCTBAX KitoueBas MHGOpMAIMs, COOTBETCTBYIOIIAS
BBIBEJICHHBIM M3 JICUCTBHUS KPHUMOTOKIIOYAM; XpaHSIIMEeCs B KPUOTOrpapUUYECKU
3aIMIIIEHHOM BUJIE JIaHHBIE CJIeTyeT nepenudpoBaTh Ha HOBBIX KPUIITOKITIOYAX.

Pa3oBble KJIIOUEBBIE HOCUTENIM, a TaKXe JJIEKTPOHHBIE 3alllCU KIIFOYEBOU
uH(hOpMAIIMK, COOTBETCTBYIONIEH  BBIBEACHHBIM W3  JIEHCTBUS  KPUITOKIIOUAM,
HenocpeAcTBeHHO B CK3UW Wiy MHBIX JOMOJHUTENBHBIX YCTPOMCTBAX YHUUYTOXKAKOTCS
nonp3oBarersiMa  3tux CK3UM camocTosATeNnbHO NOA MOANKWCh B COOTBETCTBYIOLIEM
JKypHaJe.

KitoueBble JOKYMEHTBHI yHUYTOXarTcs Jmbo mnoas3oBarensiMu CK3U, nubo
OTBETCTBEHHBIM moJib3oBaresieM CK3U ¢ ykazaHuem oTMeTKH O (paKT€ YHUUTOXKEHUS B
COOTBETCTBYIOILIEM KypHAJIEe MOAK3EMIUISIPHOTO yUeTa, a YHUUYTOKEHHUE O0JbIIOro oobema
KJIFOUEBBIX JIOKYMEHTOB MOXKET ObITb odopmiieHO akToMm. [Ipu 3TOM mob30BaTENISIM



CK3U1 pa3pemiaercss YHUYTOXKATh TOJBKO MCIOJIB30BAHHBIE HEMOCPEIACTBEHHO HWMH
(npenHa3zHaueHHbIE A1 HUX) KpunTtokitouu. [locne ynuuroxkenus nois3oBatenun CK3U
JOJDKHBI YBEIOMUTH 00 3TOM OTBETCTBEHHOTO moJib3oBarteiiss CK3U.

bymaxHbIe ¥ TpOYME CrOpacMbI€ KIIFOUEBBIE HOCUTENH, a TAKXKE IKCITyaTallHOHHAS
n TexHudeckas nokymeHtanua Kk CK3W yHMUTOXAlOT NyTeEM CHKUTaHUS WU C MOMOIIBIO
00BIX OyMarope3aTesibHbIX MallvH.

Onpenenennble Kk yHuuTtokeHuto CK3UM mopnexar H3BATHIO M3 alllapaTHBIX
CPEJCTB, C KOTOPhIMU OHU PyHKIMOHUpoBaU. [Ipu 3ToM CK3U cunTaroTcs U3bATHIMU U3
amnmapaTHbIX CpENCTB, €CJIM HCIOJHEHAa MPEeIyCMOTPEHHAs JKCIULYyaTallMOHHOW H
TEXHUYECKOW JTOKyMEHTalluel K HUM Mpoleypa YIaJIeHUs] TPOrpaMMHOTO 0oOecrieyeHust
CK3U, 1 oHM IOJIHOCTBEO OTCOEAMHEHBI OT aIMapaTHbIX CPEACTB.

[Ipuronnsle mJisi JAdbHEWILETO HWCMIOJIb30BAHUS Y3JIbI M JETalW anmnapaTHbIX
CpelncTB OOIIEro Ha3HA4YEHUs, HE TNPEIHA3HAYCHHBIC CIEIHAIBbHO [JIs ammapaTHON
peanm3ainuu Kpunrorpadpuueckux anroputMoB win uHbIX (yHkmuii CK3U, a Taxke
coBMecTHO padortatomee ¢ CK3U obopynaoBanue (MOHUTOpPBI, MPUHTEPHI, CKaHEPHI,
KJIaBUaTypa ¥ T.I.) pa3peniaercs HCHoyib3oBath mnociie yHuutoxenus CK3U 6e3
orpannueHuit. IIpu sToM wuHpOpMaIKs, KOTOpas MOXKET OCTaBaThCSI B YCTPOMCTBaX
namsiTi 000pyI0BaHUS JOJKHA ObITh HAJIEKHO yAaJIeHA.

@DaKT YHUUYTOKEHUS HOCUTEJIEH HKCIUTYATALMOHHON U TEXHUYECKON JTOKYMEHTALINH,
ycraHoBOYHbIX Hocuteneit CK3U, kpunrtokiroyend, MyTeM YHHUYTOXKEHHUS KIHOYEBBIX
HOocHTelel PUKCUpyeTcst B AKTe YHUUTOKEHUSI. Y HUUTOKEHUE IPOU3BOIUTCS KOMUCCUEHN
B COCTaBE HE MEHEE TpeX ueNoBek u3 uucna nois3oBateneil CK3U. B akre ykasbpiBaercs,
YTO YHUYTOXKAETCA M B KAKOM KOJIMYECTBE, a TAKXKE JICNIAeTCs UTOroBas 3anuch (1udpamu
U TpPONHUCHIO) O KOJMYECTBE HAWMEHOBAHWWA U  3K3EMIUISIPOB  YHUUYTOKAEMBIX
uHcTaumpyromux Hocutenet CK3U, skcrryaTalluOHHON M TEXHUYECKON JTOKyMEHTaIlUuU
K HUM. AKT YHUUTOXKEHUS MMOJJICKUT XPAHEHUIO Y OTBETCTBEHHOTO Moib3oBaTesst CK3U.

@aKT YHHUUYTOXKECHUS KPHUIITOKIIOUENM C KIOUYEBOIO HOCUTENSI COBMECTHO C
neuncramsinuet CK3U ¢ ero pabouero mecra ¢uxcupyercss B AKTE JECUHCTAIUISIIUAU
CK3U. Axkr peuncrausinun CK3UM  n0omiexur XpaHEHUIO Y  OTBETCTBEHHOTO
nosb3oBarenst CK3U. O ¢dakre yHUUYTOXKEHUU AENAIOTCI OTMETKH B COOTBETCTBYIOIIEM
JKypHaJIe MO3K3EMILIIPHOTO yYeTa.



Ne

n/n

Ipunoxenne Ne 1

JInueson cuet monp3oBarerst CK3U

HaumenoBanue
CK3U1,
AKCIUTyaTallhuOHHOMN
M TEXHUYECKOHU
JOKYMEHTAITUH K
HHM, KJTFOUCBBIX
JTOKYMEHTOB

Cepuiinbple HOMEpa
CK3H1,
SKCILTyaTallMOHHON
1 TEXHUYECKOU
JOKYMCHTaAIUU
K HUM, HOMepa
CEpPUMHBIX
KITIOYEBBIX
JIOKyMEHTOB

Homepa
3K3EMILUIAPOB

(xpunrorpaduyeckue

HOMeEpa) KIFOUEBBIX
JOKYMEHTOB

(®.1.0, nomxHOCTH mosb3oBarenss CK3U)

OTtMmeTKa 0o MOJIy4YCHUHN

Ot Koro
IOy YCHBI

Hara u
pacmucka
B
MOy YCHUN

OtMmeTKa o BO3Bpare,
OtMmeTKa 0 nepegade

YHHYTOXKCHUU
Pacnucka
Komy Hata u
Jlata BO3Bpara 0 BO3Bpare
nepenan pacmincka
(yamuroxenus) (YHHITOKCHUH
o CK3U B mepemaue )

IIpumeuanue



Ipunoxenne Ne 2

3akirouenue
o pomycke nojab3oBaresss CK3U k camocTosiTennbHON padboTe

ITons3oBarearo CK3U:

(momxuOCTH, ®.1.0. monp3oBarenss CK3M)

B oM. Ne
ycTaHoBJIeHO Ha APM

(manmenoBanune CK3U1)
K camocTtostensHoit padote ¢ CK3U nomyckaroTcs Moab30BaTENH:
7= O3HAKOMJIEHHBIE C HOPMATHBHBIMHU IIPABOBLIMU AKTaMH, PETYIUPYIOLIMMU

OpraHu3alliio ¥ o0ecledYeHre KPUNTOrpaduyecKor 3amuThl UHGOPMAIUH,

JIOKAJIbHBIMU aKTaMU, ONPEICISIONMMU TOPSJIOK 3allUThl WH(GOPMAIUU C

nomotibio CK3U, texunueckoit nokymentauun Ha CK3U;

7= Ha APM kotopsix ycranosiaeno CK3U;
7 TIEpe/iaH KIIOUEBOM JOKYMEHT Ha KIIFOYEBOM HOCHTEIIE;

[Tonp3oBatens CK3U obs3yercs:

— He pa3riamarbh UHGOpPMaIUI0, K KOTOPOIl OH JIOMYIIEH, B TOM YHUCJIE CBEICHUS
00 CK3MU, ki1roueBbIX JOKYMEHTaX K HUM U IPYTUX Mepax 3alluThl;

— cobmonath TpeboBaHusi k obecnedeHuto oOe3zonacHoctu CK3U u kimrodyeBbIX
JIOKYMEHTOB K HUM;

— obecneunBath ¢ mnomomibto CK3UM 0Oe3omacHoCcTh XpaHeHHs, 00pabOTKU
uHpopmaimu, kirodeBbix JokymeHToB K CK3W u nmaponbHOi nHbOpMAaIUU K HUM;

— ocymectBiaTh 9kcruryatanuio CK3UM B coorBercTBUM ¢ TpeOOBaHUAMHU
AKCIUTYaTallMOHHOW IOKYMEHTAIUU;

— HE JIOIYCKaTh CHATHE KOMUU C KIIFOYEBBIX TOKYMEHTOB;

— HE JIOIyCKAaTh 3aMMCH Ha KIF0OUEBOW HOCHUTEIb MOCTOPOHHEHN MHMOpMAIIHH;

- HE  JOMyCKaThb  YCTAaHOBKM  KJIIOUYEBBIX  JIOKYMEHTOB  Ha  Jpyrue
aBTOMAaTU3UPOBaHHBIC paboune mecta (manee — APM);

— Xxpanuth uHcTaumpyromue CK3M HocuTenu, SKCIUTyaTallMOHHYIO U
TeXHu4ecKyro aokymeHTamuioo Kk CK3W, kmrodeBble JOKYMEHTHI B miKadax (SIqukax,
XpaHWIMIAX)  WHIUBUAYaJbHOTO  TOJb30BaHUS B YCIOBHSX,  HCKIHOYAIOIIUX
OECKOHTPOJIBHBIN TOCTYI K HUM, a TaK)Ke UX HEMPeHAMEPEHHOE YHUUTOXECHUE;

— mpemycMaTpuBaTh paslielibHOe 0Oe30mMacHOe XpaHeHue JEHCTBYIOIIUX U
PE3EPBHBIX KIIIOUEBBIX JOKYMEHTOB, MpPEIHA3HAYCHHBIX Ui NPUMEHEHHUS B Clly4yae
KOMIIPOMETAIMU AEHCTBYIOMINX KPUITOKIIIOUEH;

— cooOm@are O CTaBIIMX M3BECTHBIX TMOIBITKAX TMOJYYEHHUS CBEJIECHUU 00
ucnonbdyembix CK3U unm kiIoueBbIX JOKYMEHTaX K HUM JIMIIAaMU, HE O00JIaJarolIuMU
MPaBOM JIOCTYyNa K TAKUM CBEICHUSIM;

—  HEMEJUIEHHO YBEJOMIISITh OTBETCTBEHHOTO nojb3oBaTenss CK3U, pykoBoACTBO 0
dakrax yrtpatel uinu Hemoctaun CK3WM, kiro4yeBbIX OKYMEHTOB K HHUM, KIIIOYEH OT
nmoMerneHui, rae pasmenieHsl ucrnoib3dyeMmblie CK3U, xpanstca CK3U u (i) HOCHUTENH
KJIIOUEBOM, ayTeHTHupuuupyoomed u mnaponbHol wuHpopmauuun CK3U (manee —
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[loMeleHust), XpaHWINIL, JHUYHBIX [€YaTeil, MpeJHA3HAYCHHBIX MJIs ONeYaThbIBAHUS
[Tomemennit (XpaHUumI), ¥ 0 Ipyrux (pakTax, KOTOPbIE MOTYT MPHUBECTH K CHIKCHUIO
YPOBHSI XapaKTEPUCTUK OE30MaCHOCTH HH(POPMAIINH;

- cpatb CK3U, skcrmulyaTalMOHHYI0O M TEXHUYECKYIO JOKYMEHTALMIO K HUM,
KJIFOUYEBBIE JJOKYMEHTHI IIPU YBOJbHEHUU UJIM OTCTPAHEHUU OT UCIIOJIHEHUSI 00sI3aHHOCTEH,
CBSI3aHHBIX C ucnoiab3zoBanueMm CK3U.

(mommucek) (®.1.0. mome3oBarenss CK3)
«_» 202 T
(monmuce) (®.1.0. orBercTBeHHOTO MOIBK30BaTenst CK3N)

«_ » 202 1.
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IMpunoxenne Ne 3

dopma KypHaja
y4eTa XpaHWIHII U KIIFOYEH OT HUX

Howmep
KITIOYa OT
- I[NOJIYYEHO CIOAHO YTEPSAHO
p i, (Damwumus, (Dammmus, (Damunus,
BUI U Mecto Kurou B
Ne WHUIAATIBI, WHUIAATIEI, WHUIHATIBL,
perucrpa- HaXOXJICHUS neHaie IMpumeuanue
n/m . TOJIITUCH TOJIITUCH MOJIITHCH
OHHBIN XpaHWINIIA (ma/uer)
(uHBeHTAp- MOJTY4HUBILETO CJ/IaBILIETO yTepsBLIETO
N KITIOY, J1aTa) KJTIOY, J1aTa) KJII0Y, J1aTa)
HBI) HOMEp
XpaHIINIIA
1 2 3 4 5 6 7 8
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Ipunoxenne Ne 4

dopma KypHaa
MIPOBEPKU pabOTHI CPEICTB OXPAHHON CUTHATM3AIUH,
Pa3MEIICHHBIX B TIOMEIICHUN

®.1.0., noanuchk OTBETCTBEHHOTI'O

ara Bun paboTsl
A AP IUna

1 2 3
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dopma KypHaa
yd4eTa JIMYHBIX NleyaTel, MpeJHa3HAUeHHBIX ISl ONleYaThIBaHUS MOMEILICHUH (XPaHUIIUII)

Ipunoxenne Ne 5

Pesynbrar
€KETOHO
Haumenosanue M A OtTHCK
oIpa3IeICHUS rnevare, OtMeTKa 00
Ne Ottuc Ioxnuce B | mpoBepku
Haumenosanu , JOJKHOCTb, . BO3BpAIlleHHBI | yHWYTOXXeHUH | [Ipume
n/a K MOJTYYCHUN revarei
€ revaTru bamuus, ums, X IS , HOMep aKTa | -94aHue
neyaTu , IaTa (ux
OTYECTBO YHHYTOXKCHUS, M JaTa
OTTHUCKH U
MOJTyYaTes JlaTa BO3Bpara
nata
MTPOBEPKH)
1 2 3 4 5 6 7 8 9
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Ipunoxenne Ne 6

dopma KypHaja

ornevyaThiBaHUA (BCKPBHITUE) MOMEIICHUH (XpaHUIINIIL)

Home
HeanE ®.M.0. 1
®.1.0. u moanucs 2 MOAINCH
Howmep nevarn, Hata u Bpems - Hata u Bpems KOTOpOH A
Ne KOTOpOil onevyarano orneyaTbIBaHUs ’ BCKPBITHS OBLIO ’
OIeYaTaBIIIero BCKPBIBIIIETO
mn/a IIOMEIICHUE IIOMEIIECHUS IIOMEIICHUS oreyaTaHo
IIOMEIICHIE MOMEIICHHE
(xpaHumnuie) (XpaHuimIa) (xpaHuma) MOMEIIeHUE
(xpaHunume) (XpaHummIIe
(xpaHunuiie )
1 2 3 4 5 6 7
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dopma KypHaa
MO3K3EMIUIIPHOTO y4eTa CPEeICTB KPUNTOrpaduIecKoi 3anuThl HH(POpMaIuy,

JleBblli pa3BoOpOT

Ipunoxenne Ne 7

BKCHHyaTaHHOHHOﬁ 1 TEXHUYECKOMU JAOKYMCHTAIlUN K HUM, KIIFOYCBBIX TOKYMCHTORB

OTMeTKa O TOy4EeHHU OTMeTKa 0 BbIIaue
®.1.0.
HaumenoBanu
OTBETCTBEHHOT N
0 OJIb30BATENS
JHara u OPUAMYECKOT D.N.0.
PerucTparuoHHbI CK3H,
H CK31 Homepa HOMEp OYUHBILEro 0 JIHLA WIN COTpPY/THHKA,
aUMEHOBaHUE € HoMepa
CK31 P ’ 3K3EMILISIPO COIIPOBO- éK3I/I D.N.0. TOJTyYHBILIETO
KCILTyaTa-
N ’ T OKC yau a B or JIUTEIILHOT - aTa;.mon COTpYyAHHKA, CK3H1,
0
/‘ OKCILTyaTallHOHHO i LTHOHHON K (xpurnTorpa- <Oro 0 IUchMa, i; © BBIJIABLIETO SKCIUTyaTa-
n/m 1 ¥ TEXHUYECKOH HOCH- TEXHUYECKOU o -
(uueckue o TOBapHOU " TeXHH};eCK o CK31, IMOHHYIO U
KYMEHTAIMHU K TS KYMEHTAIMU K o
AOKyMEHTall e AOKyMEHTal HOMepa) Y HakJIa{HO oK MCHTaLll}/II}O 9KCILTyaTa- TEXHUYECKYIO
HHUM, KIIFOYEBBIX Hm:d’ Homepa KIIOUEBBIX — (PIHOFO yK UM LIMOHHYIO U JOKYMCHTALIUIO
OKYMEHTOB CepHi KITOUEBBIX
Aoy P JIOKYMEHTOB JIOKyMEHTa i TEXHHYEC- , KITFOYEBBIE
JIOKYMEHTOB KITFOUEeBBIC
o Kyt JIOKYMEHTBI,
JIOKYMEHTBI,
MOJTY4EHUU nata JIOKyMEHTa- nara u
) LU0, MOIHCH
MOJTy4CHHS,
KJIFOYEBbIC
MOJMHUCH
JIOKYMEHTBI
1 2 3 4 5 6 7 8 9 10
o
IIpaBe1i1 pa3BopoT
OtmeTtka 00 u3bstiu CK3U u3 anmapaTHbIX CPE/ICTB, BHIBOJIC
OtMmerka o nojkiodeHuu (ycranoske) CK3U CK3MU u3 3KcIutyaTalnuy, YHUYTOXKEHUH KITIOYEBbIX
JIOKYMEHTOB
HaumenoBanue u
O.1.0.
HOMeEpa JlaTta uzbsatus
OTBETCTBEHHOTO
anmapaTHBIX CK31 Jlata u HOMep
CPEACTB, B M3 anmapaTHbIX aKTa 00 U3bATHH TOB30BATCIA
®.1.0. Tlata PEICTE, CK3H,
KOTOpbIE CPE/CTB, CK3U u3
OTBETCTBEHHOT'O TIOJIKJIFOUEHUS TIPOU3BOAMBLICT
YCTAHOBJICHBI Jara u JIEMHCTAIUTALMN anmnapaTHBIX IIpume-
TONE30BATENS (yCTaHOBKH) o uzpatue CK31
W/WIH K KOTOPBIM | HOMEp aKTa o CK31, CpEACTB, YaHue
CK3H, CK3U u noamucu U3 anmnapaTHbIX
- MOJIKITIOUCHBI BBOJIC B YHUYTOXKEHHS 0 JCHHCTAJUIALMU cpencTs
"
P J, CK3U/ Homep JKCIUTyaTa- KITFOYEBBIX CK3U, 06 P ?
TIONKIHOHCHNE, HIPOMABOMBILIX KJIFOYEBOrO o CK3U JIOKYMEHTOB HUYTOKEHHH ACHHCTALIVIITHIO
(yeranosky) [IOAKITIONCHIE HOCUTEIS HIIH (c IZIaSaHI/ICM Y KIIFOYEBBIX CK3M w3
CK31 (ycTaHOBKY) Y SKCILTyaTalluu,
3oub1 CK3U, B HaMMEHOBaHHS JIOKYMEHTOB
o YHHYTOXCHHE
KOTOPYIO MPOM3BOIUMOIA
BBEJICHbI MPOLIEYPHI) {ITHORCBBIX
Y JIOKyMEHTOB
KPHITOKIIOYH
11 12 13 14 15 16 17 18
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Ipunoxenne Ne 8

dopma
TEXHUYECKOT0 (anmapaTHOTO) KypHalia

OTMeTKa 00 YHUUTOXKEHUU
Hcnonb3yemMble KPUNTOKIIOUH
(cTupaHum)
Howmep
CepuitHbli, pa3oBoro
Tun i KpHIITOTpa- KITFOYEBOTO
Ne cepuitHbIe 3anucH o a
(uueckuit HOCHTEJIst IMpume-
w flara ovepe obemyxuBain Tun HOMEp U HITH 30HBI ut OJIB30 JaHHe
OJITUCH -
I HCTIOJIB3yCMBIX 10 CK31 KIFOYEBOTO P Hata A
CK3U HOMEp CK31, B Barens CK3U
JIOKYMEHTa
9K3EMILLIPA KOTOPYIO
KITIOYEBOTO BBCJICHBI
JIOKyMEHTa KPHUITOKITIOY
u
1 2 3 4 5 6 7 8 9 10
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dopma KypHaa

Ipunoxenne Ne 9

ydeTa MoJb30BaTeNiel CpeCTB KpUNTOrpaduyecKou 3amuThl HHHOpMALIUU

ITonmnuce
D.N.0. HanmenoBanu TOJIE30BATENSA d.1.0. u moanucs
No Howmep nomerenus,
wn | Jara MOJIE30BaTEN e e pasmemeno CK3M CK3H, OTBETCTBEHHOT'O
s CK31 CK31 Aep B MPOIIEIIETO nonb3oBarens CK3U
HHCTPYKTaXK
1 2 3 4 5 6 7
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Ipunoxenne Ne 10

dopma akra
YCTAHOBKH U BBOJIa B 3KCILTyaTaIUIO
cpeAcTBa KpunTtorpaduueckoi 3aiuTbl HPoOpMaLu

AKT
YCTaHOBKH Y BBOJIa B DKCILTyaTaIHIO
cpeAcTBa KpunTorpaduueckoi 3amuTbl HHGopMau

No « _» 202 1.

Pabouas rpynmna B cocrase:

(Oondxicrocms) (Damunust, Umst, Omuecmeo)
(OondicHocms) (DQamunus, Ums, Omuecmeso)
(Oondrcnocmy) (@amunus, Ums, Omuecmeo)

coCTaBuja HaCTOHIHI/Iﬁ aKT O TOM, 4YTO Ha OCHOBAaHHNHN SaSIBKI/I/CJ'IY)Ke6HOI71 3aIlIMCKH

(Ne, oama ooxymenma na uncmannayuio CK3H)

Ha TCXHUYCCKUC CPCACTBA U CUCTCMBbI, IIPUBCACHHBLIC B Ta6J'II/II_Ie 1, N HaxXo41IueCsAa B I10JIb30BaHNU

(OondxcHocms, pamunus, ums, omyecmeo noavsosamens CK3H1)

(manee — monp3oBatenb CK3M) ycTaHOBIEHO cpeicTBO KpUNTOTrpaguuecKon 3auThl HHPOPMALIUU

(manee — CK3H)

(Haumernosanue, sepcus, coopka CK3H)

_B COOTBCTCTBUHU C 3KCHﬂyaTaHI/IOHHO-TeXHI/IIIeCKOﬁ I[OKYMCHTaHHCﬁ 1 BBCACHO B OKCILTyaTallHIo.

Kommnekramus CK3U cooTBeTCTBYET COCTaBy, MPUBEIEHHOMY B TabIuIle 2.

Tabnuna 1.
TexHuueckue cpeacTBa U CUCTEMBI, pa3MELIEHHBIE B MOMeIeHur Ne R
PaCIIOJIOKEHHOM TIO aJIpecy
Ne
n/ Bun o6opynoBanus Tun Y4eTHbIi (3aBOACKOIT) HOMEP
I
1 2 3 4

Ilpusooamces ceedenus 0 MEXHUYECKOM CPeOCcmae
1 | (nanpumep, cucmemuolii 010K, MOHOONOK), Ha
arcecmrutl duck komopozo ycmanosieno CK3U
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5 Ilpusoosimes ceedenus 0 dcecmKoM Oucke, Ha

xkomopwii ycmanosnieno CK3U

Ta6numa 2.

Ne
n/ HanmMenoBanue
i}
1 2
1 | Coobwaiomces ceedenus o naumenosarnuu CK3U

Coobwatomes ceedenus 0 CHeyuanbHOM 3AUWUMHOM 3HAKe, PAZMEUWeHHOM HA YCMAHOBOYHOM KOMNAKM-OUCKe C
NPOSPAMMHBIM ODecneyenuem U IKCNIYyamayuonHol QOKyMeHmayueu

1.2 | Coobwaromcs ceedenust o hopmynsipe na CK3U

1.3 | Coobwaromes ceedenus o cepmugurxame coomsemcemsus Ha CK3U

IIpoBenena mposepka padorocnocooHocTn CK3U. YcranoBieHHOE mporpaMMHOe oOecrieueHne
paGotaer B mTatHOM pexkume, HacTpoku CK3UM cooTBEeTCTBYIOT TpeOOBaHUSAM TEXHUYECKOH MU
AKCIUTYaTallMOHHOM JOKyMEHTallMM K HUM M mnpaBaM noiabs3oBarenss CK3U, a Ttakxke napamerpam,
IIPUBEICHHBIM B IPUJIOKEHUU K HACTOSIILIEMY aKTY (MpU HATUYUU MAKOBLIX NAPAMEMPOS).

[TpoBeaeno obyuenue nonb3oBatenst CK3U padore ¢ CK3U.

IIpoBeneno  oOcnenoBanue  momemieHust  Ne Ha  COOTBETCTBUE  TpeOOBAHUSAM
OKCIUTyaTallMOHHOW W TEXHUYECKOH JOKyMeHTanuu. Pa3zmemenue u 00OpyAOBaHHE IOMEIICHHS
OTBEUYalOT TPeOOBAHUAM TEXHUYECKOW M HKCIUTyaTalMoHHOM pokymeHTtaimuun k CK3U, nozBomstor
yctanoButh CK3U u obGecneunts coxpanHocth CK3U, mHopManuu OrpaHMYEHHOTO AOCTyNa, W
KJIFOUEBBIX JTOKYMEHTOB (NpU HANIUYUU KAIOYEbIX OOKYMEHMNOB).

Kopniyc texnmueckoro cpenctsa ¢ ycraHoBieHHbIM CK3U omewatan miom6amu (HOMEPHBIMU

HakJielikamu) Ne oT «__ » 20 ropa. 3ameuyaHUsi OTCYTCTBYIOT.

Kpunroxmou(n) Ne YCTAQHOBJICHBI Ha KIIOYEBOW HOCHUTEIb
No u mepemansl monp3oBatento CK3U  (mpu  naruuuu  xnouesvix
O0OKYMEeHmMO8).

JInio, MpoBOAUBILIEE YCTAHOBKY:

(Oondicnocmy, noonuUCh, pacuugposka noonucu)

[Mons3oBarens CK3U:

(Oondicnocmy, nOOnUCH, pacwugposka noonucu,)
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Ipunoxenne Ne 11

®dopma 3asBKH
Ha JCMHCTALISAINIO CPEJCTB KpUNITOTpaduuecKon 3amuThl HHPOPMAITHH

3AABKA
Ha JICMHCTAJUISLUIO
cpeAcTBa Kpuntorpaduueckoi 3amuTbl HHPopMaIu

[Ipoury aerHCTaIMPOBATh CPEICTBO KPUNTOTpaduIecKon 3aluThl HHOPMAIUU

(HaumeHoBanUe cpedCmaea Kpunmozpagpu4eckol 3auumol UHGopmayulL)

C HAKOIIUTCJIA Ha X KCCTKHUX MAarHUTHBIX JHUCKax

(moOdenv, cepuiinviii Homep)

BCTPOEHHOTO B CHCTEMHBIN OJIOK

(modenb cucmemno2o 610Ka, cepulinblil (UHBEHMAPHDLILL) HOMED CUCIEMHO20 0I0KA)

APM, pacrionoxeHHo# B momernieHun No , HAXOJISIIIETOCs 0 aJIpecy

B ITIOJIB30BaHHHU B CBA3U C

(npuuuna OeuHcmanIsyuu Cpeocmea KpUunmozpagpuyueckou 3awumol ungopmayui)

(Oondcnocmy) (noonuco) (pacwughposka noonucu)
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Ipunoxenne Ne 12

dopma akra
JIEUHCTAJUIALINN CPEICTBA KPUNTOrpadUIECKOM 3anThl HH(DOpMALIUU

AKT
JEUHCTAIISLIUN
cpeAcTBa Kpuntorpaduueckoi 3amuTbl HHPopMaIu

No « _» 202 1.

Pabouas rpynmna B cocrase:

(Oondxicrocms) (Damunust, Umst, Omuecmeo)
(OondicHocms) (@amunus, Ums, Omyecmso)
(Oondicnocmy) (@amunus, Ums, Omuecmeo)

cocTraBuiia H&CTO?IHII/II\/’I aKT O TOM, 4YTO Ha OCHOBAaHHH 3asBKH/ CJ'Iy>K€6HOﬁ 3allMCKH

(Ne, oama dokymenma na uncmannayuro CK3H1)

C TEXHHUYCCKUX CPCACTB M CHCTCM, IHNPUBCACHHLIX B Ta6JH/IIl€ 1, 1 HaXoadgIIUXCsa B II0JB30BaHUU

(Oonorcnocmy, hamunus, ums, omuecmeo noavzogamensi CK3H)

NpOM3BEICHA JIEMHCTAUIALMS CpecTBa KpunTorpapudeckoi 3ammrsl unpopmarmu (nanee — CK3M)

(naumenosanue, sepcus, coopka CK3H1)

CHEYIOLIUM CIIOco0oM:'

Tabnuna 1.
Texauueckne Cpe€acTtBa U CUCTEMBI, pa3MCIICHHLIC B TIOMCIICHUN No ,
PacIOJI0KEHHOM 10 aJpecy
Ne
1/ Bun obopynoBanus Tun Y4etHbId (3aBOICKON) HOMED
i}
1 2 3 4

Ilpusoosimess  ceéedenusi o0 mexuuyeckom cpeocmaee
1 (Hanpumep, cucmemmbitl 010K, MOHOOIOK), C HCECMKO20
oucka komopozo deuncmannuposano CK3U

) Tlpusoosmces ceedenus o0 dcecmrkom Oucke, ¢ KOMopPo2o
deuncmannuposano CK3U

"Crioco6 yumurokennss CK3U W KIIOYEBBIX JOKYMEHTOB PETJIAMEHTUPYETCS OKCIUTyaTAl[MOHHOM M  TEXHUYECKOH

JOKYMEHTalHeil K HUM. B gacTHOCTH, K criocob6aM yHUYTOXXEHUSI OTHOCATCS Nepe)OpMaTUpOBaHUE, YIAICHHE IPOrPaMMHOTO
obecnieuerns CK3U, dpuzndyeckoe yHHUTONKEHNE HOCUTEICH.
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KroueBrlie JAOKYMCHTBI Ne , HaxogdamuecCsa Ha KIHYCBOM HOCHUTCIIC

Ne YHUUTOKEHbI (BO3BpAlllEeHbl OTBETCTBEHHOMY Tmoisib3oBarento CK3U) (npu

HAIUYUU KIH0Ue8blX OOKYMEHMO8).

JIuno, mpoBOAMBIIIEE TEUHCTAIISAIUIO:

(OondcHOCMb, NOONUCD, PACUUPPOBKA NOONUCH)

[Mons3oBatens CK3U:

(OonmdicHOCMb, NOORUCD, PACUUPPOBKA NOONUCH)
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Ipunoxenne Ne 13

dopma KypHaia
NO3K3EMIUIIPHOTO y4YeTa KIFOUEBbIX HOCUTENEH, KIFOYEBBIX JOKYMEHTOB
JleBbIli pa3BOpOT

OtMmeTKa o MOJIyUCHHHU

Homep HaumenoBanu GO
KJIFOYEBOT e B
HanMeHoBanye o Homep JOPUMHECKOT [Jara u Homep OTBETCTBEHHOT'
Ne KJIFOUEBOTO Tun HOCUTENS,  DK3EMIUIAD 0 M, OT CONPOBOUTEIBLHOT O TIOJIL30BATE/IA
1/ HOCHTEJI, HOCHUTEN HOMED a KOTO ° . CK3n,
I KIIFOYEBOTO Pl KIIFOYEBOT  KITFOYEBOTO MOy HeHBT THCbMa, TOBAPHOM MOy HBIICTO
JIOKyMeHTa o JIOKyMeHTa OIOUCEOG HaKJIagHOH (MHOTO KITFOYEBOI
OKyMEHTa HOCHTEINb
JMOKYMCHT HOCHTEIb, JLOKY o
a M 0 TOJTY4EHHN) KIIFOUEBOH
KITFOUEBOM
JIOKYMEHT
JIOKYMEHT
1 2 3 4 5 6 8
[IpaBblii pa3BOpPOT
OTMeTKa 00 YHHUTOKCHHUHU KITFOUEBBIX
OTMmeTKa o BeI1aue
JIOKYMEHTOB
©.1.0. Home
OTBETCTBCHHOT ®.1.0. p Jata
KITIOYEBOT
o paboTHHKa, o YHUUYTOXKEHUS Jara n ®.11.0.
MOJIb30BaTEI Jara MOJTY4UBILIET KITIOUEBBIX OTBETCTBEHHOT
HOCHUTEIA HOMeEp aKTa
CK3H, BBIIAYU o - JIOKyMEHTOB o6 0 ITpume
MIPOM3BO/INB- KJIFOYEBOTO KJIFOYEBOii (c ykazaHuem MoJb30BaTeNs | -4aHHe
30HBI YHHYTOKEHU
1S ] HOCHUTE, HOCHUTEb, CK3U HanMMEHOBaHU " CK3U,
BBIIAYY KITIOYEBOTO KITFO4EBOi1 ’ o YHUYTOXXEHUE
B KOTOPYIO KJTFOUEBBIX
KITFOYEBOTO JOKyMEHTa JOKYMEHT, TIPOU3BOINMO KITFOYEBBIX
BBEIICH . JTOKYMEHTOB
HOCHTEIIS, Jata u . i JIOKYMEHTOB
KITFOYEBOTO TTOJIITUCH [UTIOYCBOM | OIICTyPHI)
JIOKYMEHT p yP
JIOKYMEHTa
9 10 11 12 13 14 15 16
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